‘Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
+ are unable to certify themselves as exempt (fee payable); or
« have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

« The Annual Intemal Audit Report is completed by the authority’s internal auditor.
= Sections 1 and 2 are to be completed and approved by the authority,
» Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4, An authorily with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both) no
later than 30 June 2020. Reminder letters will incur a charge of £40 +VAT.

« the Annual Governance and Accountability Retum Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2020

- an explanation of any significant year on year variancas in the accounting statements
= nolification of the commencement date of the period for the exercise of public rights

+ Annual Internal Audjt Report 2018/20

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the extemnal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be retumed to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
a publicly accessible weabsita:

Before 1 July 2020 authorities must publish:

- Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;

= Section 1 - Annual Governance Statement 2019/20, approved and signed, page 4

» Section 2 - Accounting Statements 2019/20, approved and signed, page 5

Not later than 30 September 2020 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

pames that you also publish the Annual In(emal Audit Repon page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2019/20

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Retum. Proper Practices are found In the Practitioners’ Guide*® which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor.

+ Make sure that the Annual Governance and Accountability Refurn is complete (no highlighted boxes left empty),
and is properly signed and dated. Where amendments are made by the authority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unaporoved or unexplained amendments, it may
be returned and additional costs will be incurred.

+ The authority should receive and note the annual internal audit report If possible before approving the annual
governanca staiement and the accounts.

+ Use the checkiist provided below to review the Annual Governance and Accountabllity Retum for completeness
before returning it fo the external auditor by email or post (not bath) no later than 30 June 2020.

*+ Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governanca
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconciliation o Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detziled
acoounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance,

+ If the extemal auditor has to review unsolicited information, or recaives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurrad.

+ Maks sure that the accounling statements add up and that the balance carried forward from the pravious year
{Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020).

= The Responsible Financial Officer (RFO), on behalf of the authority, must sat the period for the axercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspacted. Whatever period the RFO sets it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection - of the first ten working days of July.

+ The authority must gublish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the penod for the exarcise of public rights and the name and address of the extemnal auditor before
1 July 2020,

Completion checklist - 'No answers m

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the extemal auditor?

”Ir:t.o;r"r‘!é]—ﬂiutit Report | Have af highlighted boxes been completed by the intemal audtorand explanations = §
Section 1 For any stalement to which the response is 'no’, has an explanation been published? m '

Section 2 Has the authority's approval of (he accounting statements been confirmed by
the signature of the Chalman of the approval meeting?

Has an explanation of significant variations from last year to this year been published?
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 8?
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures besn mada if the authority as a body corporate isa |
sole mnaginq‘lrustee? NB: do not send trust accounting statements uniess requested




Annual Internal Audit Report 2019/20

This authonty s mtemal auditor actmg mdependentty and on the basis of an assessment of risk
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The intemal audit for 2019/20 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the intemal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adeguate to meet the
needs of this authority.

A, Appropriate accounting records have been properly kept throughout the financial year

B. This authority complied with its financial regulations, payments were supported by Invoices, all
expenditure was approved and VAT was apprepriately accounted for.

C. This authorlty assessed the significant risks to achieving its objectives and reviewed the acequacy
of arrangements o manage these

D. The precepl or rates requiremant resulted from an adequate budgetary process. progress against
me budgat was mgulany monitored; and reserves wers appropnnw

E. Expodod incoma was fully received, based on correct pricas, properly recordad and promplly
bankad; and VAT was appropriately accounted for,

F. Pelty cash payments were properly supporied by recepts, sl petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salares to employees and allowances to members were paid in accordance with this authority's
approvais, and PAYE and NI requirements were properly applied,

| H. Asset and investments registers were complete and accurate and properfy maintained

[l. Perodic and year-end bank account reconciliations were properly camied out

! J. Accounting statements prepared during the year were prepared on the correct accounting basis

(receipts and payments of income and expenditure), agreed to the cash book, supported by an
adeguate audit trail frem underlying records and where appropriate debtors and creditors were
properly recorded.

K. IF the authority cerfified itseif as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared tsell exempt. (If the authoriy had & limited assurance
roview of ils 2018/19 AGAR lick "not covered”)

L. The authority has demonstrated that during summer 2018 It correctly provided for the axercise
of public rights as required by the Accounts and Audit Regulations.

| M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustea.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separale sheets if needed).
Date(s) Internal audt undensken Name of peraon who carded oul the I !otnal audnl
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Section 1~ Annual Governance Statement 2019/20

We acknowledge as the members of:

Samonsténe Patish Councﬂ A5 ‘2

our responsibility 'Of ensuring that there is a sound system of internal contml Includmg amngemems for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

4. We have put in place arrangemeants lor effactive financial
management during the year, and for the preparation of
the accounling slatemants

LI prepaced s occounting statements in sccordance
with the Accounis and Audit Regulations.

2. We mairianed en adequate system of intermal control
inchuding measures designad to pravent and detect fraud
and carfuption and reviewsd Its affecliveness

3. We lock all reasonable sleps 10 assure oursalves
ot thare are no maters of ackual of potantial
non-corrgiisnca with lews, regulations and Proper
Practoss that could have a significant financial effect
an [he abiity of this authority to conduct its
business or manape s finances.

il made proper arrangements and accepted respunsitilty

for aafoguarding the public money and rescurces in

il its chargo.

A has only done what # hos the legal power Lo do and has

compiied with Proper Pracices in dong 5o

-

. We prowidad groper opportunity during the year for
thes axprcise of eiactors’ nghts in accordance with ihe
requiremnents of the Accounts and Audit Regulations.

5, We carries oul an assessment of the rsks facing this
authonty and took approprias steps fo manage thoce
risks, including the intreduction of internal controls andior
exlemal Mmaurance cover whare requited,

8. Wae mainained throughout the year an adeguate and

etlective system of intamai audit of the accounting
recorda and condrol syslems,

during e year gave al persons inferesied the opooviuntly fo

| inspoct and ask questions about this authorily s Sccounts

1.|| considarsd and ok lad the fi o) and othar risks d
7 faces and deaX with them properdy.
amanged for a compotent person, mdependent of the finoncial

it} controls and procedures, 1o give an abjective viow on whather
Ul Infornal controls mee! the neods of this smaller authanty.

7. We took appeopriale action on ali matiers raised
in reperts from inlernal and external audit

reaponded fo mattars arought 1o its atlention by infemal and
axtemal audit

8. We congiderad whether sny litigaton, tabilities or
com s of transaclions, oocuwring either
during or aMf the year-end, have a financial impact on
this authoaly and, wheee appropriate, have induded themn
in the accounting X

9. (For local councils only) Trust funds including
chantalie. In our capaclty as the sole managing
wustee we dischargeo our accountability
responsibilitas for the fund(syassels, ncludng

. tnancial reporting and, # required, indapandant

cnmﬂahon or audit i

disciosad svarything I shovks have aboul s business actwly
duning the year including evonts taking plece after the yoar
end if rolavant

has med sl of iz responsidiilies where, as & hody
caparate, if is a sole managing irusiee of 8 local
frust or busts.

‘Plaase provide explanations to the external auditor on a separahe sheet for uch ‘No' response and describe how the
authority wi!! address the weaknesses Idenlified. These sheets must be pubished with the Annual Governance Statement,

This Annual Governance Statement was approved ata
maeting of the aulhonty on.

Signed by the Chaiman and Clerk of the mee(mg where
approval was glven

02(Q712020 4E1Y [ e 2
and recorded as minute reference Chaionan peid
[ Other information uq'ulrod by the Transparency Codes (not part of Annual Govemanoe Statement)
Authority web address
I it 1 it
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on2- Accountmg Statements 2019/20 for
Slmonsténe Pansh Cwncﬂ g

Balmces broughl
forward

i Tota! balancss any reserves at the beginning of the year
&s recorded in the financial records. Value must agree to |
‘| Box 7 of previous year. |

2. ()} Precepl or Rates and i
Leves g

| Total amount of precept (or for IDBs rates and levies)
}| recshved or receivable in the ysar. Exclude any grants
|| recelved.

3. {+) Total offier receipts

||| Total income or receipts as recorded i the cashbook jass
the precept or ratesfievies received (line 2). Include any
i| grants received

: 4, (~) Staff costs !
i

| Tolal expenditire or peymerits made to and on behalf
| of all amployees. Include gross salares and wages,

> | employers NI contributions, employers pansion

12| contributions, gratuities and severance payments,

5, (-} Loan inferestcapial  ||i
repaymants e

.| Tots! expenditure or payments of caplal and interest
| made during the year an the authority’s borrowings (i any)

6. (<) All other payments i

Total expendiure or payments as recorded in the cash-
book less staff costs (Iine 4) and loan interast/capital
rapayments (ine 5).

7. (=) Balances camed 8~
forward s

| Total balances and ressrves drhscndolfhemr Must
| 8QuUal (142+3) - (4+5+6).

8. Tota! value of cash and
short term investments

o B rf.
13941

The surn of all current and depost bank accourts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciiiation.

| 3. Total fixed ase;s plus
long term investments
and assets

R

)|
113
2

The value of all the propearty the authonty owns - # is made
i up of all its Mixed assets and long tem investments as &t
;.jJtMaroh |

10. Total borrowings

rd - }

5 The outstanding cepital batance as at 31 Marcho!aﬂ!oansl
‘i from third parties (including PWLE) |

—1_1.'{‘150} Local Councils Only) Disclesure note
re Trust funds (including charitable)

vl

A EEET

The Councl, as a body corporate, acts as sola trustee for
and is respansible for managing Trust funds or essels.

N.B. The figures in the accounting statements above do
not includs any Trust ransactions.

| certify that for the year ended 31 March 2020 the Accounting
Slatements in this Annual Gavernance and Accountability
Retum have been preparad on eithar a racepls and payments
of income and expenditure basis following the guidance in
Govamance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present faidy
the financial position of this authority

Signed by Responsible FinangialOfficer before being
presented to the aulhorlly,!},

Date ’: 208{04/2026§1 il i

.

Annual Governance and Acooumabclny Return 2019/20 Part 3

| confirm that these Accounting Statements were
wpfoved w this authmty on thxs date
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‘Section 3 — External Auditor Report and Certificate 2019/20

=R Ty ) it LRl e G SRS B O I
' BRI F i s__. e | 1 ncil
In respect of 4\ riERe Al T B SEE AT T e
1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Govemance and Accountability
Return in accordance with Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2020; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below), Our work does not constitute an audit camried out in accordance with Intemational Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

(wammemimmdmrmwhﬁudwnmdm1 and 2 of tha Annual Gavemanca and Accountability Return, in
wmnmommmhs.aammzdaanuwmmmym-MMmmmmwmw
mouwmmhmmuwmMumhmthlmmwwmmwm

{*delete as approprate)

ELTRES IR

3
1

hrzeaT

(continue on & separale sheel i required)

Other matters mmwmmmmmnnmumdmmw

2

{Soonmw on & separate shee! if required) |

3 External auditor certificate 2019/20

Wewﬁ&l@ndwﬁfmmmmmabdwmhwdm1m2dmmmam
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2020.

“We do nol Cerilly compleson becauss:

External Auditor Name
' ST J =13 kg
I' N al)
Bl 2% L
3 e 'El‘vb-‘v‘i:]kjf:';;lib!)"i'],f’.%?:: , :
- REESE TR E ] 5 LU T 3
External Auditor Signature 4 53 4 ) f";':i Hlf"n ;:F\:E?’A}[ﬂi A5 Date -
'Nm i RN rml s t o 8 wy T e & oh B (8 i ey > =41 L7A
ou.uan'z-m GN bie fram b NAS rmbs
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NOTICE

NOTES

Bank reconciliation i pro forma

Name of smaller authority: Simonstone Parish Council__

County area (local councils and parish meetings only): Lancashire

Financial year ending 31 March 2020

Prepared by | Roger Hirst Parish Clerk

Date__8/4/2020

Balance per bank statements as at 31 March 2020: £ £
Barclays community current Business @ 4276,49
Barclays Premium Savings @ 11265.34
15541.83.
Petty cash float (if applicable) 0 0
Less: any un presented cheques at 31 March 2020 0 0
Net balances as at 31 March . (Box 8) 15541.83
15541.83

The net balances reconcile to the Cash Book (receipts and payments account) for the year,
as follows:
CASH BOOK:
Opening Balance 1 April 2019 (Prior year Box 8) 13941.40
Add: Receipts in the year 9654.04

23595.44
Less: Payments in the year 8053.61
Closing balance per cash book [receipts and payments book] as £15541.83 £15541.83

at 31 March 2020 (must equal net balances above 1 Box 8)




1. Date of announcement 7" July 2020 (@)

2. Each year the smaller authority prepares an Annual Governance and Accountability
Return (AGAR). The AGAR has been published with this notice. It will not be reviewed by
the appointed auditor, since the smaller authority has certified itself as exempt from the
FLIRAYGSR | dZRAG2NNA NBGASG D

Any person interested has the right to inspect and make copies of the AGAR, the
accounting records for the financial year to which it relates and all books, deeds,
contracts, bills, vouchers, receipts and other documents relating to those records must
be made available for inspection by any person interested. For the year ended 31 March
2020, these documents will be available on reasonable notice by application to:

(b) I Roger Hirst , Parish Clerk
___24Ennerdale Road Clitheroe BB7 2PB__01200 28742
email : clerk@simonstone.org.uk

commencing on (¢) __Monday 13th JULY 2020

and ending on (d) ___ Friday 25 August July 2020

3. Local government electors and their representatives also have:

The opportunity to question the appointed auditor about the accounting records;
and

The right to make an objection which concerns a matter in respect of which the
appointed auditor could either make a public interest report or apply to the court
for a declaration that an item of account is unlawful. Written notice of an objection
must first be given to the auditor and a copy sent to the smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for this
purpose between the above dates only.

nd ¢KS &aYItfSNI IdzikK2NRG@Qa ! D!'w Aa 2yt
questions or objections raised under the Local Audit and Accountability Act 2014 lead to
the involvement of the auditor. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD
(sba@pkf-littlejohn.com)

5. This announcement is made by (e) _I R Hirst, Parish Clerk

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email address,
as appropriate, of the Clerk or other person
to which any person may apply to inspect
the accounts

(c) Insert date, which must be at least 1 day
after the date of announcement in (a)
above and at least 30 working days before
the date appointed in (d) below

(d) The inspection period between (c) and
(d) must be 30 working days inclusive and
must start on or before 1 September 2020.

(e) Insert name and position of person
placing the notice ¢ this person must be
the responsible financial officer

for the smaller authority



mailto:sba@pkf-littlejohn.com

Explanation of variances - pro forma

Name of smaller authority: Simonstone Parish Council

County area (local councils and parish meetings only: Lancashire

Please provide full explanations, including numerical values, for the following:
variances of more than 15% between totals for individual boxes {except variances of less than
£200); a breakdown of approved reserves if the total reserves {Box 7) figure Is more than twice the

annual precept/rates & levies value (Box 2).

Section 2

Box 2
Precept or Rates
and Levies

2019/20

0L

Variance

Variance

Detailed explanation of
\fgﬂan!:o _(v_nith amounts £) ‘

. N/A

Box 3
Total other
receipts

1411

Box 4
Stoff costs

2562

2626

Box 5
Loan interest/

N/A

N/A

Box 6
All other

7230

5427

23.56%

Reduction in theatre activities
(£1415)

Box 9

Total fixed assets
& long term
Investments &

11775

N/A

Box 10
Total borrowings

- Explanation for,
* "high' reserves




